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INOJIUTUKA

00padoTku nepcoHanbHbIX JaHHBIX MBJIOY «leTckuii cag Ne 1 «Cennray
c.Cepxkenn-IOpm»

1. O0uIMe MoJI0KEeHUA

1.1. Hacrosmas nonutrka 06padoTku nepconanbubix nanHbix MBJIOY Jlerckuit cag Ne 1
«Cemuray  c.Cepxenp-lOpt» (manmee — Ilonmrthka) ompenenser Iean O0OpaOOTKH
MEPCOHAJIBHBIX JaHHBIX, KATErOpuM U TepeueHb 00padaThIBAEMBbIX IEPCOHAIBHBIX
JAHHBIX, KaTeropuu CyOBEKTOB, IMEPCOHAIbHBIE JaHHBIE KOTOpPBIX 0O0pabaThIBalOTCH,
CHOCOOBI, CPOKM HMX OOpaOOTKM M XPAHEHHMs], MOPSJAOK YHUUTOKEHHUS MEPCOHATBHBIX
JAHHBIX MPU JOCTHXKEHHM 1eed uX oOpabOTKH WM MPHU HACTYIJIEHUH MHBIX 3aKOHHBIX
ocHoBanuii B MBJIOVY Jlerckuii cag Ne 1 «Cenura» c.Cepxenb-lOpT» (nanee — Jlerckuit
can).

1.2. JlokanbHbIE HOPMATUBHBIE aKThI M MHBIC JOKYMEHTHI, PETJIAMEHTUPYIOIIHE 00paboTKy
MEePCOHANIBHBIX JaHHBIX B JleTckoMm cany, pa3pabaThiBalOTCS C yYE€TOM TOJIOKCHHM
[Tomutuku.

1.3. J[et#icteue Ilomutuku pacmpocTpaHseTcs Ha TEPCOHANbHBIE TaHHBIE, KOTOPHIC
Herckuid cang oOpalOaTbiBaeT C HCHOJIb30BAHMEM M 0€3 HCIIOJNb30BAaHUS CPENCTB
aBTOMAaTHU3ALINH.

1.4. B [lonuTuke UCNONIB3YIOTCS CIEAYIOMINE TOHSATHUSA:

o TIEpPCOHANIbHBIE JaHHble — Jt00as wuHOpMalMs, OTHOCALIASACA MPSIMO WU
KOCBCHHO K OTPEACICHHOMY HJIH OIpeesiieMoMy (Dru3ndecKoMy JIMIy (CyOBeKTy
HePCOHAIILHBIX JaHHbBIX);

o TEpPCOHAJIbHBIE JAHHBIC, pa3pelieHHbIe CYObEKTOM MNEPCOHAIBHBIX JAaHHBIX IS
pacIpoOCTpaHEHusl, — IIEPCOHAIBHBIEC NAHHBIE, AOCTYIl HEOTPAHMUYEHHOI'O Kpyra
JMI K KOTOPBIM IPEIOCTaBJIEH CYObEKTOM MEPCOHAIBHBIX JAHHBIX MyTEM Jauu



corigacusi Ha 0OpaOOTKYy IEepCOHAIBHBIX JAaHHBIX, Pa3pEHICHHBIX CYOBEKTOM
NEPCOHAIBHBIX JIAHHBIX IS PAcCIpPOCTPaHCHHS B TOPSAIKE, IPETyCMOTPEHHOM
®denepanbHbiM 3aKk0oHOM 0T 27.07.2006 Ne 152-D3 (manee — 3akoH);

e OIlepaTop IMEPCOHATBHBIX JaHHBIX (omepaTop) — JIEeTCKHH caj — FOPUINIECKOe
JIMIO, CAMOCTOSATEIBHO WJIM COBMECTHO C JAPYTMMH JIMIIAMH OPTaHU3YIOIIEe H
(nmu) ocymecTBisAIONICe 00PaOOTKY NEPCOHAIBHBIX JTaHHBIX, OIPEACIIAIONICe
e 00pabOTKHM IMEePCOHATBHBIX JIAHHBIX, COCTaB IEPCOHAIBHBIX JIAHHBIX,
nojjiekaimx ~ obpaboTke,  geiictBus  (omepainuu),  COBEpIIacMble  C
MIEPCOHAJILHBIMU JTaHHBIMH;

« 00paboTKa IMEpPCOHANBHBIX JaHHBIX — JehcTBUE (Omeparysi) HIA COBOKYIIHOCTh
neicTBuil (omeparuii) ¢ MEepPCOHAIBHBIMU JaHHBIMH C HCIOJb30BAaHUEM M 0€3
UCIIOJIB30BAaHUS ~ CPEACTB  aBTOMATH3alMM,  BKIo4Yas  cOOp,  3aIlucCh,
CHUCTEMAaTH3allMIO0, HAKOIICHHE, XpaHEeHUE, yTouHeHue (0OHOBICHUE, H3MCHEHHE),
U3BJICUCHHE, HCIOJIb30BaHUE, Tepenady (pacmpocTpaHeHHUE, IpeIoCTaBIICHHUE,
J0CTyM), 00e3TMYMBaHKE, OJIOKHPOBAHUE, YIAJICHHE, YHHYTOXCHHE;

o ABTOMATU3MpPOBaHHAs 0OpadOTKa TEPCOHAJIBHBIX JaHHBIX — 00paboTka
NEPCOHAIIBHBIX JAHHBIX C TOMOIIBIO CPEJICTB BHIYUCIUTEILHON TEXHUKHU;

e pPACHpPOCTPAHEHHE TMEPCOHAIBHBIX JIaHHBIX — JIEWCTBHSI, HaIpaBJI€HHbIE Ha
PACKpBITHE NEPCOHAIBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUL;

o NPENOCTaBJICHUE MEPCOHAIBHBIX JAHHBIX — JIEWCTBUs, HaIlpaBJIE€HHbIE Ha
PACKpBITHE MEPCOHAIBHBIX JAHHBIX OINPEACICHHOMY JIMLY WIA ONPEIEICHHOMY
KpyTy JIUL;

o OJIOKMpOBaHHE TIEPCOHAJBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue oopadoTKu
NICPCOHAIBHBIX JJAHHBIX (32 UCKIIFOUCHHEM CIIydaeB, eciiin 00paboTka HeoOXoaumMa
JUTS yTOUHEHHMSI IEPCOHAIBHBIX JTAHHBIX );

o YHHUYTOXCHHE TEPCOHANBHBIX JAHHBIX — JCHCTBUS, B PE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS HCBO3MOXKHBIM BOCCTAaHOBHUTH COZCP)KaHUE TIEPCOHATBHBIX JAHHBIX B
WHPOPMAIITMOHHON CHUCTEME TIEPCOHAIBHBIX JaHHBIX W (WJIM) B pe3ysbrare
KOTOPBIX YHUUYTOXKAIOTCSI MaTEpHUAITbHBIE HOCUTETH TIEPCOHATBHBIX JaHHBIX;

o 00€3MMYMBaHKME TEPCOHATBHBIX JAHHBIX — JEHCTBHS, B PE3YJNbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCITOJIb30BAHUS JTOTIOJHUTEILHOW HH(MOPMAIHH
OTIPEICUTh MPUHAIICKHOCTh TEPCOHANBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAJILHBIX JTAHHBIX;

o uH(pOPMAIIMOHHASI  CHCTEMa  IEPCOHAIBHBIX  JIaHHBIX —  COBOKYITHOCTH
coJiep Kaluxcs B 0a3ax JaHHBIX MMEPCOHANBHBIX JTAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy MH(DOPMAITMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJ/ICTB,

o TpaHCTpaHWUYHAS Tepefada MEepCOHANBHBIX JAHHBIX — Tepenaya MepCOHATbHBIX
JAHHBIX HA TEPPUTOPUIO HWHOCTPAHHOTO TOCYJapCTBAa OpraHy BIACTH
WHOCTPAHHOTO  TOCYAAapCTBa, WHOCTPAHHOMY  (PU3WYECKOMY  JIUIly  WJIU
WHOCTPaHHOMY IOPUINYCCKOMY JIHILY.

1.5. [leTckuii caz Kak ornepaTop MepCOHABHBIX IaHHBIX 0053aHa:

1.5.1. Cob6nromaTh KOH(PHACHIIMATILHOCTh TMEPCOHANBHBIX JaHHBIX, a HWMEHHO HE
pactpoCcTpaHsATh TEPCOHATbHBIE JaHHBIE W HE TMepeAaBaTh HMX TPETbUM JHUIaM 0e3



corjacusi CyObeKTa MEepCOHANbHBIX JAHHBIX WM €ro 3aKOHHOTO NpPEJCTABUTENsS, E€CIH
MHOE HE MPEIYyCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.2. OGecnieunTh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEJICTABUTEISAM
BO3MOKHOCTb O3HAaKOMJIEHMsSI C JOKYMEHTaMH M MaTepuajaMH, COJACPKALUMHU HX
IEpCOHAJIbHBIE JAHHBIE, €CJIM HHOE HE MPEYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsicuaTh cyObeKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
IOpPUINYECKHUE TTOCIEACTBHS OTKA3a IMPEIOCTABUTD IIEPCOHAIBHBIE JaHHBIE.

1.5.4. bnokupoBaTh WIM YJAIATh HEIpPaBOMEpPHO o0OpabaThiBaeMble, HETOYHBIC
NIEpCOHANIbHBIC TaHHBIC JTHO0 00ECTIeUNTh UX OJIOKUPOBAHUE WIIH yAalICHUE.

1.5.5. IlpekpatuTh 00pabOTKY W YHUYTOXHUTh WIU OOC3JIMYHUTHh TEPCOHATLHBIC JTaHHBIC
nubo oOecrneunTh MpeKpalieHne o0pabOTKM W YHUYTOXKEHHE WM O0€3MYMBAHUE
MIEPCOHANIBHBIX JTAHHBIX MPH JOCTHKEHUH TSN UX 00pabOTKH.

1.5.6. Ilpexpatuth 00paOOTKY MEPCOHATBHBIX JAHHBIX WIM OOECIEUYHUTHh MPEKpaIlICHUE
00pabOTKHN MEPCOHATIBHBIX JAHHBIX B ClIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JTAHHBIX
corjacusi Ha 0oOpabOTKYy €ro MepCOHAJbHBIX JIAHHBIX, €CJIIM MHOE HE MPEayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBIFOJONPHOOpETATENIEM WM TOPYYUTEIEM IO
KOTOPOMY SIBIISIETCS CYOBEKT NMEPCOHAIBHBIX JAHHBIX, WM MHBIM COIJIAIIEHUEM MEXIY
JIeTCKuUM caioM U CyOBEKTOM NEPCOHATBHBIX JAHHBIX.

1.5.7. IlpunumaTh Mepbl, HEOOXOAUMBIE U JOCTATOYHBIC IS OOECIICUEHUS BBIMOJHECHUS
00sI3aHHOCTEM, MPEIYyCMOTPEHHBIX 3aKOHOM U TMPUHATHIMU B COOTBETCTBHUM C HUM
HOPMAaTHUBHBIMHU IIPABOBBIMU AKTAMH.

1.6. JleTckuii cax BIpase:

1.6.1. CamocTosTensHO OMNpenesTh COCTaB W TepeYeHb Mep, HEOOXOIUMBIX H
JOCTATOYHBIX JIs1 00€CTIeUEHUs BBIMOJHEHUSI 00SI3aHHOCTEHN, MTPEAYCMOTPEHHBIX 3aKOHOM
Y IPUHATBIMUA B COOTBETCTBUU C HUM HOPMATHBHBIMU IIPABOBBIMU aKTaMH, €CJIIM UHOE HE
IIPENYyCMOTPEHO 3aKOHOAATEIBCTBOM O IIEPCOHAIBHBIX TAHHBIX.

1.6.2. Mcnonp30BaTh MEpCOHANBHBIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX JaHHBIX 0€3 uX
COTJIACHS B CIIy4asiX, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpemocTtaBnsiTh TEpPCOHANBHBIC JAHHBIE CYOBEKTOB TIEPCOHAIBHBIX JaHHBIX
TPETHUM JIMIIAM B CIIydasiX, MPEAyCMOTPEHHBIX 3aKOHOATEIHCTBOM.

1.6.4. ITopyuuth 00pabOTKy MEPCOHAIBHBIX JaHHBIX JAPYTOMY JIMILy C COTJIacHsl CyObEKTa
MEPCOHANBHBIX JTAHHBIX, €CIIM WHOE HE MPEeayCMOTpPeHO (enepaqbHbIM 3aKOHOM, Ha
OCHOBAaHMH 3aKJII0YAEMOTO C 3TUM JIUIOM J0roBopa. JIuio, ocymiecTBisiomniee 00padoTKy
MEPCOHANBHBIX JTAHHBIX M0 TTOpYyUYeHHUto J[eTckoro caga, 00s13aHO COOMIOAATh MPUHITUIIBI U
npaBwiia 00pabOTKU TEPCOHATBHBIX JAHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJIOJATh



KOH(HJICHIINATLHOCTh  MEPCOHAIBHBIX  JaHHBIX, IPUHUMATh HEOOXOJIUMBIE MEpHI,
HalpaBJCHHbIE HAa O0OECICUYCHUE BBIMIOJHEHHUS OO0S3aHHOCTEH, MPETYyCMOTPEHHBIX
3aKOHOM.

1.7. PaOGOTHUKH, pOAUTENIM BOCIMTAHHUKOB, WHBIE CYOBEKTHl IMEPCOHAIBHBIX JaHHBIX
(maymee — CyOBEKThI IEPCOHABHBIX JTAHHBIX) 00SA3aHBI:

1.7.1. B cnayyasx, NpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IMPENOCTABIATH JleTckomy
caJy JOCTOBEPHBIE IEPCOHAIBHBIEC JAHHBIE.

1.7.2. Ilpu u3MEeHEHUHU MEPCOHAIBHBIX JAaHHBIX, OOHAPYKEHNUU OIIMOOK MJIM HETOYHOCTEH
B HUX HE3aMeIUTEIHHO co00mmaTh 00 aToM JleTckoMy cany.

1.8. CyObeKThl nepCcOHANBHBIX JAHHBIX BIIPaBE:

1.8.1. Iomy4ath WHPOPMAIIHIO, KACAIOIIYIOCS 00pabOTKH CBOWX TMEPCOHATBHBIX JaHHBIX,
KpOME CITy4aeB, KOr/ia TaKoW JOCTYI orpaHudeH (efepalibHbIMU 3aKOHAMH.

1.8.2. TpeboBath OT JleTCKOTO cajla YTOUHHUTH MEPCOHAJIbHBIE JaHHBIE, OJIOKUPOBATH MX
WM YHUYTOXKHUTH, €CIU TEPCOHANBHBIC JaHHBIC SBJSIOTCS HEMOJHBIMHU, YCTapEBIINMHU,
HETOYHBIMH, HE3aKOHHO TIOJIYYCHHBIMH WM HE SBISIOTCA HEOOXOAUMBIMH IS
3asIBJICHHOM 11€J1I1 00pabOoTKHU.

1.8.3. I[OHOJIHI/ITI) IICPCOHAJIBHBIC OAHHBIC OHOCHOYHOI'O XapakKTCpa 3asABJIICHHCM,
BbIpaKaroum CO6CTB€HHYIO TOYKY 3PpCHHU.

1.8.4. OOxamoBath nedcTBUS Wiu Oe3neiicTBue JleTckoro cama B yHOJIHOMOYECHHOM
OpraHe M0 3allUTe MpaB CyObEKTOB MEPCOHATBHBIX JAaHHBIX UM B CYJIEOHOM MOPSIKE.

2. [IpaBoBbIe OCHOBAHUA 00PA0OOTKH MEPCOHAIBHBIX JAHHBIX

2.1. TlpaBoBbIMH OCHOBaHHMSIMHU OOpPaOOTKH TMEPCOHANBHBIX JIaHHBIX B JleTckoM camy
SBJISIFOTCS. YCTaB W HOPMAaTHBHBIC IIPABOBBIC aKTHI, I HCIIOJIHCHHWS KOTOPBIX U B
COOTBETCTBHUM C KOTOpPBIMH JIeTCKHMii cax OCyIIeCTBIsET 0O0pabOTKYy IMEepCOHATBLHBIX
JTAHHBIX, B TOM YHCJIE!

TpynoBoil KOJEKC, MHbIE HOPMATHUBHBIE IPABOBBIEC AKTHI, COAECPKAIIE€ HOPMBI

TPYZI0OBOIO TIpaBa,

o brokeTHBIN KOOEKC,

o Hanorossiii KoJIeKC,

o ['paxnaHckuil KOJEKC;

o CeMelHBIN KOOEKC,

o @enepanbHblil 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoi
deaeparum» U IPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIC MPABOBBIC aKThI;

e COLUMAJIBHOE, TIIEHCUOHHOE M CTPAaXxOBOE 3aKOHOAATENbCTBO Poccuiickou

denepauny;



e 3aKOHOAATCJIILCTBO B C(bepe 6630HaCHOCTI/I, B TOM 4YHUCJIIC aHTHTeppopHCTHqCCKOﬁ
3allIUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKM TEPCOHANBHBIX JaHHBIX B JleTckoM canxy
TaKXKe SBJISIOTCS JOTOBOPBI €  (U3MYCCKMMM JIMIAMH, 3asBicHHs (coriacus,
JIOBEPCHHOCTH) pOJUTECH (3aKOHHBIX MPEACTABUTENICH) BOCIHUTAHHUKOB, COTJIACHsS Ha
00paboTKy MEepCOHABHBIX TaHHBIX.

3. He.]'lld OﬁpﬂﬁOTKl/l MEPCOHAJTBHBIX JTaHHBIX, X KAaTCIrOPpUHU N IEPECYCHb, KaTCropumn
Cyﬁ’beKTOB, MEPCOHAJIBHBLIC TAaHHBIC KOTOPLIX OﬁpaﬁaTblBaIOTCH, CIIOCOﬁbl, CPOKH HUX
OﬁpﬂﬁOTKH H XPpaHCHUSA, MOPHAAOK YHUITOKCHHUS MEPCOHAIBHBIX TaHHBIX

1. Iear oOpaboTku: opranu3zamusi 00pa3oBaTeJbHOH /AeATEJbHOCTH MO0 00pa3oBaTelbHBIM
JAOLIKOJBbHOT0 00Pa30BaHUA, I0NOJHUTEIbHBIM 00111€00pa30BaTeJIbHBIM IIPOrPAMMAM

Kareropuu [TepcoHanbHbIC TaHHBIE CrenuanbHbBIE JaHHBIE

TAHHBIX

[Tepeuenn e (amwius, UMs, OTYECCTBO; Csenenus 0 COCTOSIHUH
JTAHHBIX e IIOJ; 3710pOBbS

e TPaXIaHCTBO;

e JIaTa ¥ MECTO POXKICHUS;

e wu3o00paxenue (hororpadusi, BUaCO);

e IIACIOPTHHIE JAHHBIE,

e aIpPEC PErUCTPAIMH 10 MECTY KUTEIbCTBA,
e ajpec (HaKTHIECKOTO MPOKHUBAHMS;

e KOHTAKTHBIC JAHHBIC,

e WHIMBUIYaJIbHBIN HOMED
HaJIOTOIUTATE bIIHKA,;

e CTpaxoBOii HOMEp WHIUBUY AJIBHOTO
muteBoro cuera (CHUJIC);

e CBeleHMs, oOOpasywoomuecs B Ipolecce
peanuzanuu 00pa3oBaTeIbHON IPOrPaMMBI;

e HHBIC MEPCOHAJIBHBIC JaHHBIC,
npeaoCTaBIACMBIC (1)I/IBI/IKI€CKI/IMI/I JIMIjaMy,
HCO6XO,Z[I/IMI>IC HJIA 3aKIIIOYCHUA n

UCIIOJTHEHUSI JIOTOBOPOB, HCIOJHEHUS HOPM
3aKOHOJIaTeNLCTBA B cepe 00pazoBaHUs

Kareropuu OOyuarorecs, uX poaAuTed (3aKOHHBIE MPEICTABUTEIH)

CcyOBEKTOB

Crioco6w1 ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 CPEeICTB aBTOMATHU3AIMHU, B TOM YHCIIE!
o0paboTku

e TIIOJIyu€HHE TMEPCOHAIBHBIX JAaHHBIX B YCTHOM M THCbMEHHOH (opme
HEIOCPEICTBEHHO OT  CYOBEKTOB  NEPCOHAJIBHBIX  JIaHHBIX (ux
npe/ICTaBUTENEH);

e BHECEHMsI MEPCOHAIbHBIX JAHHBIX B JKypHalbl, peecTpbl U MHPOPMAIMOHHbIE
CUCTEMBI U IOKYMEHTHI JIeTCKOro caza.




Cpoku B teuenue cpoka peanmzanuu 00pa3oBaTeIbHON TPOTrPaAMMBI

o0paboTku

Cpoku B Teuenue cpoka, yCTaHOBJIIEHHOIO HOMEHKJIATYpOHl Jei B 3aBUCHUMOCTH OT THIIA
XpaHeHus JIOKYMEHTA, B KOTOPOM COJIEP>KaTCs IEPCOHATIbHBIEC JaHHBIE

HOpHHOK B cootBercTBHH C HOpSII[KOM YHHUYTOKCHHUA U O6€3HI/I‘-II/IBaHI/ISI NEPCOHANIBHBIX HAaHHBIX
yHUUTOXKEeHUs | [leTckoro cajga B 3aBUCHMOCTH OT THUIIA HOCUTEJS MIEPCOHATIBHBIX JTaHHBIX

2. HLeab o00paGoTku:. BBINOJHeHHsT (PYHKOMH MW TOJHOMOYHMA padoTonaTesia B TPYAOBBIX
OTHOLIEHMSX, B TOM 4K cJie 0013aHHOCTEeH M0 OXpaHe TpyAa

Kareropun [IepconasibHbBIE JaHHBIE Crneunansusle | buomerpuyeckue
JaHHBIX MIEPCOHAJILHBIE | IEPCOHATBHBIC
JIAHHbBIE JIAHHbBIE
[Tepeuenn e (amwmus, UMs, OTYECTBO; CaeneHus o | I3oOpakenue Ha
JaHHBIX e IO, COCTOSIHUH $hOTO W BUICO3AINCH,
e TPaXIAHCTBO; 3JI0pPOBbS MOJTyYCHHBIX C KaMep
e JlaTa M MECTO POXKJCHUS; HaOJII0IeHUS
o wu3obpaxenue (pororpadus);
e TIACIIOPTHBIC JAaHHBIC,
e QJpec  perucTpalyud IO  MECTY
JKUTEJIbCTBA,
e ajpec PaKTUIECKOTO MPOKUBAHUS,
e KOHTAaKTHEIE JAHHEIE,
e VHJVBHIyTbHBIHA HOMEp
HAJIOTOILIATENbIINKA,
e CTPaxoBOH HOMEp WHIUBUIAYATHHOTO
muneBoro cuera (CHUJIC);
e CBEICHUS 00 o0pa3zoBaHuH,
KBaTHUKAIMK, TPodecCHoHaTbHON
MTOJATOTOBKE u MTOBBIIICHUH
KBTI (UKALIHH;
e CEeMCHHOE TIOJIOKEHHE,  HaJuuue
JIETe|, pOJACTBEHHBIE CBA3H;
e CBEJCHHUA O TPYAOBOH NEATEIBHOCTH,
B TOM YHCJIE HAIMYUE MOONIPEHUH,
HarpaxaCHUN u (nn)
JTUCITUTUTMHAPHBIX B3bICKAHUIH;
e JIaHHBIE O perUCcTpaIuu Opaka,;
e CBCJICHUS O BOMHCKOM yYeTe;
e CBeAcHUS 00 MHBAJIUIHOCTH,
e CBeJeHUA 00 yJep KaHUH aITUMEHTOB;
e CBEIEHHUS O JOXOJE C MPEIbITYIIEro
MecTa paboTHI;
e HHBIC MepCOHATbHbBIE JIaHHBIE,
MpeI0CTaBIsAeMble pPA0OOTHUKAMHU B
COOTBETCTBUU C  TpeOOBaHUSIMU
TPYJIOBOT'O 3aKOHOAATEIHLCTBA
Kareropun PaGoTHHKH, KaHIUIAThl HA PaboTy (COMCKATEIN)

cyOBEKTOB




CrocoOs1 ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 CPEeICTB aBTOMATHU3AIMH, B TOM YHCIIE!
o0paboTku
e TOJy4YeHHE MEPCOHAIbHBIX JAHHBIX B YCTHOM M NHCbMEHHOH Qopme
HEIMOCPEICTBEHHO OT CyOBEKTOB NMEPCOHANBHBIX JAHHBIX;
e BHECEHHMsI MEPCOHATBHBIX JAHHBIX B KypHalbl, peecTpbl U MH(POPMAIMOHHbIE
CHUCTEMBI U IOKYMEHTHI JleTckoro caaa
Cpoxu B Teyenue cpoka aeicTBUs TpyAOBOro Aorosopa. [ kaHAMIAaTOB — B TEUEHUE CPOKA,
o0paboTku HE00XO0IUMOT0 JIJIsl PACCMOTPEHHS KaHAUIATYPhl U 3aKJIIOUEHUS TPYAOBOIO 10rOBOpa
Cpoxku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATypOH Jel1 B 3aBHUCHUMOCTH OT THUIIA
XpaHEeHUSs JIOKyMEHTa, B KOTOPOM COJIEP>KaTCs NMEPCOHANbHBIC JTAHHBIE, B TOM YHCIIE B COCTaBe
JMuHEIX 1ei — 50 ner
[Topsiaox B cootBerctBum ¢ IlopsakoM YHUUYTOXKEHHUS U 00€3TMYMBAHUS NEPCOHAIBHBIX JTaHHBIX
yHUUTOXKEHUs | [leTckoro cajga B 3aBUCHMOCTH OT THUIIA HOCUTEJS MIEPCOHATIBHBIX JTaHHBIX
3. Heap o0padoTku.  peaju3anusi  TI'PakIaHCKO-TPABOBBIX  JIOTOBOPOB,  CTOPOHOI,

Bbll"O}IOl’IpHOﬁpeTaTeJIeM NJIH MMOJYYaTEJIEM KOTOPLIX ABJIACTCH l[eTCKHﬁ caa

Kareropun [IepconasibHBIE JaHHBIE
TAHHBIX
[lepeuens e (ammiusg, uMs, OTYECTBO;
JTaHHBIX e T[IaCIOPTHBIC JAHHEIC;
e azpec peructpanuu v (1ian) GakTUIECKOro MPOKUBAHUS;
e KOHTAKTHBIC JAHHEIC,
e HMHJIWBUyaJIbHBIM HOMEP HAJIOTOIIATEIbIINKA,
e HOMEp pacueTHOrO CYeTa,
e HOMep 0aHKOBCKOM KapThl,
e WHBIC TEPCOHAIBHBIE TaHHBIC, NPEIOCTABIIIEMbIe (U3NICCKUMHU JIUIAMH,
HE0OXO0IMMBIE /IS 3aKIIOUEHHSI U UCTIOIHEHUS IOTOBOPOB
Kareropuu KoHnTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA
CcyOBEKTOB
Crioco6s1 ABTOMaTu3upoBaHHasi 00paboTKa 1 06€3 CPEe/ICTB aBTOMATU3AIMHU, B TOM YUCIIE!
o0paboTku
e TOJy4YeHHE TMEPCOHAIBHBIX JAaHHBIX B YCTHOW M THChbMEHHOH Qopme
HETIOCPEICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JaHHBIX;
e BHECEHHMsI MEPCOHATBHBIX NAHHBIX B KypHaJbl, peecTpbl U MH(POPMAIMOHHbIE
CHCTEMBI U IOKyMEHTHI JleTckoro cana
Cpoknu B Tedenue cpoka, HEOOXOIUMOTO /7Sl UCIIOTHEHMS 3aKJIIOYEHHOTO IOTOBOpa
00paboTKu
Cpoku B TedeHue cpoka, yCTaHOBJIIEHHOIO HOMEHKJIATypOl el B 3aBUCHUMOCTH OT THUIA
XpaHCHHS JTOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHAIBHBIE JJaHHbIC
[Mopsimox B coorBerctBuu ¢ [TopsakoM yHHUYTOXKEHUS W 00E3THMUMBAHUS IEPCOHATBHBIX JTaHHBIX

YHUYTOKCHU A

HGTCKOFO caZla B 3aBUCUMOCTH OT TUIIA HOCUTECJIA ICPCOHAIIBHBIX JaHHBIX




4. Ilesqb 00padoTKH: 0OecnevyeHue 0e30MaCHOCTH

Kareropun IIepconasibHbIE JaHHBIE

JAHHBIX

Ilepeuens e (pamumnusg, UM, 0TYECTBO;
JAHHBIX e IIACIIOPTHBIC JaHHBIC,

e azipec peructpanuu v (1in) GakTUIECKOro MPOKUBAHUS;
e KOHTaKTHbBIC JJAHHBIC

Kareropun IToceturenu Jlerckoro cana

CcyOBEKTOB

CriocoOsl ABToMaTH3upoBaHHasg 00paboTKa U 0e3 CpeCTB aBTOMATU3AI1H, B TOM YHUCIIE!
00paboTku

e TOJy4YeHHE TMEPCOHAIBHBIX JAHHBIX B YCTHOW M NHCbMEHHOH Qopme
HEIMOCPEICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;

e BHECEHHMsI MEPCOHAIBHBIX JAHHBIX B KypHaJbl, peeCTpbl U MH(POPMAIMOHHbIE
CHCTEMBI M IOKYMEHTHI JleTckoro caga

Cpoxu B teueHune nepnona Hax0KJI€HUsI IOCETUTENS HA TEppUTOpHH JleTckoro cana

00paboTKu

Cpoku B TeueHue cpoka, yCTaHOBJIIEHHOI'O HOMEHKJIATypOil Jen B 3aBUCHUMOCTH OT THUIA
XpaHeHus JOKYMEHTa, B KOTOPOM COZEP>KaTCsl IepCOHANIbHBIC JaHHbIe, B TOM 4rcie MUHUMYM 30

I[Heﬁ B OTHOIIICHHWY 3amucei KaMep BI/I,ILCOH3.6J'IIO,I[GHI/IH

HOpSLZ[OK B cooTtBercTBUM C HOpr,Z[KOM YHUYTOKCHUA U 00e3MMYrBaHNs MNEPCOHAJIBHBIX JaHHBIX
YHUYTOXKCHUA HGTCKOFO ca/la B 3aBUCUMOCTH OT TUIIA HOCUTECIIA ICPCOHAJIBHBIX JaHHBIX

4. YciaoBusi 00padoTKH NMEPCOHATBHBIX TaHHBIX

4.1. JleTckuii cajg OCYILIECTBIISIET COOp, 3aMUCh, CUCTEMATU3AIINI0, HAKOTUJICHUE, XpaHEHUE,
yTouHeHHe (OOHOBJICHHME, W3MCHCHHE), W3BJICYCHHE, HCIIOJIb30BaHUE, Iepeaady
(pacipocTpaHeHue, MPEAOCTaBICHHE, TOCTYI), 00C3IMUMBaHNE, OJIOKHPOBAHUE, yIaJICHUE
U YHUUTOXEHHUE TEPCOHANBHBIX JAaHHBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM O
MEePCOHABHBIX IAHHBIX U JIOKAJIbHBIMU HOPMAaTUBHBIMU akTaMu JleTckoro caja.

4.2. Bce nepcoHalbHbIe AaHHBbIe JleTCkuii caj mojiydaeT OT CyOBheKTa IMepCOHATBHBIX
JAHHBIX, a B CJIy4asiX, Korja CyObeKT NepPCOHATBHBIX TAHHBIX HECOBEPIIEHHOJICTHUM, — OT
ero poauTencH (3aKOHHBIX MPEICTABUTENICH).

4.3. Tlonmyyenue o o0O0pabOTKYy TMEPCOHAIBHBIX [AHHBIX, Pa3PEUICHHBIX CYOBEKTOM
MEePCOHANBHBIX JAHHBIX JJIl  pacnpocTpaHeHus, JleTckuil cax OCYIIECTBISIET C
COOJTI0/IEHEM 3aMpPETOB U yCIOBUM, TPETYCMOTPEHHBIX 3aKOHOM.

4.4, Jletckuii cag oOpabaThIiBaeT MEPCOHAIBLHBIE TaHHBIE!




 0€3 HCIIoNIb30BaHMsI CPEACTB aBTOMATU3ALUY;
¢ C HCIOJb30BAaHUEM CPEJCTB aBTOMATHU3AIMH B IporpaMMax M HHQOPMAIIMOHHBIX
cucremax: «1C: 3apruiara u kaapeb», «1C: bubnuorekay.

XpaHeHHe IICPCOHAIBHBIX JTAHHBIX.

4.5.1. JleTckuii caj XpaHUT MEPCOHAJbLHBIE JaHHBIC B TEUCHHE CPOKa, HEOOXOIUMOTO JIJIs
JTOCTIDKEHUS TIeie X 00paboTKH, a TOKyMEHTHI, COJIEPIKaINe MePCOHATBHBIC TaHHBIS, —
B TEUYEHUE CpPOKa XpaHEHUs JOKYMEHTOB, MPEAYyCMOTPEHHOIO0 HOMEHKJIATypoW nel, ¢
YYETOM apXHUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepconanbHble JaHHBIC, 3a(UKCUPOBAHHBIC HA OYMaKHBIX HOCUTEJISX, XPAHITCS B
3anmupaeMbIxX mKkadax Ju0o B 3aMHpaeMbIX TIOMEIICHHX, JOCTYI K KOTOPBIM OTpaHUYCH.

45.3. [IlepconanpHble JaHHBIE, OOpabaTbIBaeéMble C HCIOJB30BAaHUEM CPEJICTB
aBTOMATH3allMM, XPaHATCS B TaKOM TMOPSAJIKE M Ha YCJIOBUSAX, YTOOBI HCKIIOYUTH
HENPaBOMEPHBIM WJIM CIy4YaWHBIA JOCTYIl K HUM, YHUYTOXXEHHE, W3MECHEHUE,
OJIOKMpOBaHUE, KOMUPOBAHUE, TMPEJOCTABICHUE, PACIPOCTPAHEHUE MEPCOHAIBHBIX
JTAHHBIX, a TAK)KE WUHBIC HETIPABOMEPHBIC JICUCTBUS B OTHOLIEHUU MEPCOHATIBHBIX JaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a O0pabOTKY MEPCOHANBHBIX JaHHBIX B JleTckom cany,
MIpEKpamaroT X 00padaThIBaTh B CIACAYIONMIUX CITyYasx:

e JIOCTUTHYTHI LIeJI1 00paOOTKHU NEPCOHAIBHBIX JAHHBIX;

¢ HCTEK CPOK JACHCTBUS corjacusi Ha 00padOTKy NMEPCOHANIbHBIX JIAHHBIX;
¢ OTO3BaHO COIIACHE Ha 00PabOTKY MEPCOHANbHBIX JAHHBIX;

« 00paboTKa MepcoHaTbHBIX JAaHHBIX HEMPABOMEPHA.

4.7. Ilepenaua nepcoHaIbHBIX IAHHBIX:
4.7.1. Jlerckuii cag obGecrieunBaeT KOHPUACHIIUATIBHOCTh MEPCOHAIBHBIX JAHHBIX.

4.7.2. JleTckuii can TepenaeT TEPCOHAIBHBIC JaHHBIC TPETHUM JIMIIAM B CIICIYIOIINX
ClIydasx:

e CYOBEKT NMEPCOHANBHBIX JAaHHBIX JIajl COTJIACHE Ha MepeIady CBOUX JaHHBIX;
e TepelaTh  JaHHbIE  HEOOXOJAMMO B  COOTBETCTBUM €  TpeOOBaHUSMHU
3aKOHOJATEIhCTBA B pAMKaX YCTAaHOBJIEHHON MPOIEIYPHI.

4.7.3. [erckmii caq HE OCYIIECTBJISICT TPAHCTPAHUYHYIO TIEpenady IepCOHATBHBIX
JAHHBIX.



5. AKTyaJm3anusi, UCIpaBJjieHne, yiajleHue U YHUUYTOKeHNe MePCOHAJILHBIX JaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHAJIBHBIX TaHHBIX

5.1. B cnywae mpenocraBiieHHS CyOBEKTOM TIEPCOHAIBHBIX JAaHHBIX, €T0 3aKOHHBIM
NpeCcTaBUTENIeM (PAKTOB O HEMOJHBIX, YCTApEeBIINX, HEAOCTOBEPHBIX WU HE3aKOHHO
MOJlyYEeHHBIX TEePCOHATBHBIX JaHHBIX JIeTCKWil caj akTyalu3upyeT, HCIPaBIsIET,
OJIOKUPYET, yHaJsgeT WIH YHHUYTOXKAeT UX M YBEAOMIISET O CBOMX JCHCTBHSIX CyOBeKTa
NIEPCOHATBHBIX JaHHBIX.

5.2. Ilpu goctmxeHun neneil oOpabOTKM MEPCOHANBHBIX TaHHBIX, a TAaKKe B CIydae
OT3bIBa CYOBEKTOM TEPCOHAIBHBIX J@HHBIX COTJIACHsl Ha OOpabOTKYy MEepPCOHATbHBIX
JaHHBIX TIEPCOHABHBIC JaHHbBIC MOAJICKAT YHUUTONKEHHUIO, €CIIH HHOE HE MPEyCMOTPEHO
JOTOBOPOM, CTOPOHOH, IMoiydareneM (BbIrogornpuoOperaTeneM) 1Mo KOTOPOMY SIBISETCS
CyOBEKT MEpCOHATIBHBIX JaHHBIX.

5.3. YHuuTOXKEHHE IOKYMEHTOB (HOCHTEINCH), CONepKalIUuX NEepPCOHABHBIC IaHHbIC,
MPOU3BOAUTCS B COOTBETCTBUM C IlopsakoM yHHUYTOXKEHHMS M 00€3TMYMBAHUS
MEPCOHANIBHBIX JaHHBIX J[€TCKOro cajaa B 3aBUCHUMOCTU OT THIA HOCUTENS MEPCOHAIBHBIX
JAHHBIX, B TOM YHUCJE MyTEM HW3MEJIbYEHUs LIpeAepe, CTUpaHUs WUiu (HOopMaTUPOBAHUS
AIEKTPOHHOI'O HOCUTEIS.

5.7. Ilo 3ampocy cyOBekTa MepCcoOHAIbHBIX JAaHHBIX WJIM €T0 3aKOHHOTO TPEJICTaBUTENIS
JleTtckuit cam cooOmraeT eMy uH(popMamuoo 00 00paboTKe IepCOHATBHBIX JaHHBIX
CyOBbEKTa B CPOKH M B TIOPSIAKE, YCTAHOBIEHHOM 3aKOHOM.
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